BY ORDER OF THE COMMANDER AFMC INSTRUCTION 36-2812
AIR FORCE MATERIEL COMMAND 28 JULY 1999

Personnel

COLONEL MEREDITH H. MYNHIER
MATERIEL REQUIREMENTS AWARD

COMPLIANCE WITH THISPUBLICATION IS MANDATORY

NOTICE: This publication is available dgitally on the HQ AFMC WWW site at: http://
afmc.wpafbaf.mil. If you lack access, contatyour Publishing Dstribution Office (PDO).

OPR HQAFMC/LGI (LadeemaR.Massey) Certified by: HQ AFMC/LGI (Lynda K. Waring)
Supersedes AFMCI 36-281220 Fé 97 Page: 9
Distribution: F

This instruction implement&FPD 36-28, Awards ard Decaations. This instructionsetsup the Colonel
Meredth H. Mynhier Materiel Requrements Awards b encourage professiondism in the AFMC item
requrements activiti es. It prescrbes padicy, nomination and selection pracedures, and award preenta-
tion. Thisinstructionrequiresthe colletion and maintenance offormation protectd by the Privacy Act
of 1974. The athority to collect and naintain the data pescribed in this instruction is 10 UG.8013.
Privacy Act statementsequired by AFIB7-132,Air Force RrivacyAct Program,are in he body & each
form or document, or in a separate statement accompanying each document. This instruction does not
appl to Air Nationd Guard o Air Force Reserva.

SUMMARY OF REVISION
This instructian alignswith AFPD 3628. Changsto office symbolsareincluded.

1. Purpose d the Awards. These awardscknowledge the gtinguishedservice d Colonel Meredith H.
Mynhier, a seniorlogistician whose innovativeactionsand oustanding le@dership resulted in significant
improvements in thitem requirements mison. His loyalty, faesight, and extesive knowled@ repre-
senta theessenial characeristics of professional item requirements personnel.

2. Awards to bePresented.

2.1 HQ AFMC (LG) Stdf.

2.2 Center (FMI, LGH, LGM, and LHC) ASC, ESC,or AFSAC Requiremerts and Requirements
BudgetStaff.

2.3 Inventoy Management Speciali@tivS).
2.4. Logistics Management Speciali@tMS).
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2.5 Production Managerent SpecialisfPMYS).
2.6. Equipment Spealist (ES).

2.7. Requiremats Control Officer (RCO)/Technical Cantrol Officer (TCO)/Budget Analyst or ay
othe position pefforming materiel budg or requirementas a aspect ofofficially assigned duties or
asignments.

2.8. Team category @ include al teams composed & military and/a civilian employees whose di-
cia dutiesor asignment(s) include drect orindired involvement o supportto item requirements in
recognized inventory, logiics, or equipmentazupations orelated ocupationsto includesystems
acquisition.
3. Criteri afor Nomination. The criteia should includ but nd be imited to:
3.1. Action resultirg in improvements to the item requirements processActions incluce:
3.1.1 Policy orsystan changes whic support or reduce eb

3.1.2 Changes orinprovementso the &quisition or repar budgeting process orthe \alidation of
those pocesses.

3.1.3 Original reseach work thatimproveslocal a AFMC operdions inbudgetirg or item
requirements procss.

3.2 Exceptional actions relatigto the managerant of items @ sutsystens:
3.2.1 Accuracy and qualiy of the datan determimg item requirements.
3.2.2 Requirementssuppat of speial/unique progans/weapon systes

3.2.3 Substanttion of Program Objecitve Memorandim (POM), budget, o operdions and
maintenanc€O&M) submission.

3.2.4 Action resulting in product mprovementsn suppat of customer requiremens.
3.3. Team Category criteria include the preceding as well as @ntributions rdating to the defined
Team Category.
4. Eligibili ty.
4.1 The Center awards Wie for nomnsupewisory personnel.
4.2 The HQ AAMC Staff Award will befor non-sugrvisory personnel.

5. Timeframes.
5.1 Requet for nominations ee forwarded n the Jan-Felimeframe.
5.2 Nomination packa@gs should be retued to HQ AFMC/LGI in theMar-Apr timeframe.

5.3 Packagessert to CommandSelection Board, video teleconference (MAN) set up ad Director
of Logisics appoval inthe AprMay timeframe.

5.4. Command wingars notified in the Jun-d timeframe.
5.5 Ceremonyschedulel Jul-Aug timefame.
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6. Nomination Procedures.
6.1 The commandawards nomination:

6.1.1 Each organization which has IMS, ES, PMS, or LMS will provide ther nomination to
the Center Selectio Board.

6.12. A preawardieleconfeence wil beset up with al Command Selection Board members to
discuss namination ciiteria for awad submissiors.

6.13. EachCenter Selectio Board will carefully review ead packag and nominate ore person
for each awad caegory.

6.1.4 A letter signed by the center dgouty commander with nomination packagesattached
endorsing te nominationswill besent o HQ AFMC/LGI.

6.2 HQ AFMC Staff Award:
6.21. LGI may nominag one person for the HQ AFMC Staff Award.
6.2.2 Each division will submit theinomination pakage under a cover letter HQ AFMC/LGI.

7. SelectionProcedures.

7.1. The Command Sekction Board will take each Certer Selection Board nomneeand make the
commandselectin usinga ranking process via ¢leconference oVTCN. The bard will provide a
recommendation to the Director of LG for endorsemnt

7.2. Command winners wibenotified via aetter to the Center deputy conanda from HQ AFMC/
LG providing the awards ceremony date.

7.3. The AFMC Staff Seletion Board will meke the seletion for theHQ AFMC Saff Award and
provide a recommendatido the Directo of LG for endorsemenA letter from HQ AFMC/LG will
besent b the HQ AFMC Staf Award winner'sdivision providing tle awardceremony date.

8. Format of Nomination.
8.1. Use a coveletter to submi nominations.
8.2. Submit aone-page naative nomination using theformatoutlinedin attachment 1.

8.3 Include a recommendedation to accompaythe award gng the famat outlinedm atachment
2.

8.4. Include a Biographical formationSheet for eachCenter normation using theformat outlined
in attachmen3.

8.5. Include aPrivacy Act Statement for@&h Center nominatio using the fomatoutlined n attach-
ment 4.

8.6. Achievements spcific to the romination will appear in carefully documented narrative form.
Nominations will be based ahievementsrelating to therequirements arena occurring withihe
calendar year preceding the nomination. Attachments may be added if they contribute to a better
understanding of the achievemt. Submision of nominations is exemptdm reports control @ord-
ing toAFl 37-124, paragraph 2.11.5.
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9. SelectionBoards Composition.

9.1 Command Selection Boad. The LGI dvision chief or deputy division chief will chair the

Command Selection Boafdr the command level award§he Center/FMI/LGM/LGH/HC division
chiefwill serve onthe Command Selection Board. ESC, ASC, and AFSAC wilappoint a diision

chief to serve a the Command Stlection Board. Each memler of the @mmand Sedction Board
will be provided by the Ceat Sekction Baard a copy of theentets selectioncriteria work sheets
(attachment 5) The Commanl Selection Baard will then meet (via teécorference or VTCN) b dis-

cuss and make a recommendafioneah award. The boal will be respoable for providing a rec-
ommendation to the Director of LG for el award.

9.2 AFMC Staff SelectionBoard. The Selection Baard for theHQ AFMC Staf Award will bethe
LGl division chief, deputy divison chief and branch chiefs and will make aoremendation to the
Director of LG for the award.

9.3. Center SelectionBoard. The Center SelectioBoard fa the Center aards will bechaired by
the Center/MI/LGH/LGM/LHC division chief ESC, ASC,and AFSAC will set up a smilar chair
from the appropate logisticsorganiztions. Thechairman will appoint a bad which will be respon-
sible for providinga nomination recommendation @at category tadhe Center depyt commander.

10. Awards and Awa ds Presentation.

10.1 An appropiately engraved plaque and ciadate will be pesented to thedectee in ech cate-
gory. Theseplagueswill be pesented at a ime designated by HQ AFMC/LG. The sekctees and
directors will be given amge notification of the time ard place of the presentation.

10.2 A certificate recognizirg the nominee's @omplishments wil be pesente by the Center for all
nomineesin each ategory. This certifcate wil be providedd the Centersoy HQ AFMC/LGI.

11. This issuance will be implemented csistent with applicable stutes which promote equal oppatu-
nity for all employes.

GARY T. MCCOY, Colonel,USAF
Deputy Director of Logistics
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Attachment 1

SAMPLE NOM INATION FORMAT
NAME: GRADE/SERIES: SSAN:
ORGANIZ ATION, DUTY ASSIGNMENT:
PERIOD COVERED:
NOMINA TION FOR: (Title of Award)

ACHIEVEMENTS: (Narrative shoudl not exceedne pagesingle-spaced. It shodd describe the
action(s) resultirg in the nomination; how the ations improved the IterRequrements procas or man-
agementand the benefts resulting from the action(s).)
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Attachment 2

SAMPLE CITATION
CITATION TO ACCOMPANY THE AWARD OF THE
COLONEL MEREDITH H. MYNHIER
MATERIEL REQUIREMENTS AWARD
TO
(NAME)

(Name) has distinguished himself/herself by outstanding performance while assigned as an Inventory
Managment Specialist, Headquarters Air Forcet&fliel Command, from 1 Jamy 1994 b 31 Decem-
ber 1994.

(Name) swececesfully developed andrpsented tle FY95 Budget and FY®Progam Objective Memoran-
dumfor BP15. Thee excedingly complex taks were accomplished with a nmmim of ouside asis-
tance. In adlition, (Name) has demonstiated outstanding ability in the day-to-day management o the
aircrat replenishment spares progm. The distirctive accomplishments of (lsime) refect great credit
upan (himself/heself), the Air Force Mateiiel Commandand tle United States AiForce.



AFMCI 36-2812 28 JULY 1999

Attachment 3
SAMPLE FORMAT

BIOGRAPHY
FOR
(NAME)
(AWARD TITLE)
XX-XXXIXXX
SPOUE: (NAME)
CHILDREN: JANE -- 12 years
JOHN - 9years
PROFESSONAL ACTIVITIESAND CIVIC/SOCIAL ACTIVITI ES:
HOBBIES: (List hobbies)

LENGTH OF ERVICE: (Total years)
PRIMARY JOB FUNCTION:
(Provide summay of job function)
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Attachment 4
SAMPLE PRIVACY ACT STATEMENT

1. Authority
10 USC8012
EO 9397, 2 Nov 93

2. Principle Purpcse
To accompany nominaisfor the Colonel MereditH. Mynhier awards.

3. RoutineUses
Will be usel in selection ofwinners of the Colond Meredith H.Mynhier Materiel Requirementé&ward.

4. Whether dsclosure is madatory or volunary andeffect on indvidual if not providing informa-
tion.

Disclosure is voluntay. Individual mg not ke considered for award if informatian is nd provided.

I, must be signe hereby authoze the releasefa@ll information contained in the nomination paclesigr
publicity purposes.
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Attachment 5

SELECTION CRIT ERIA WORK SHEET
COLONEL M EREDITH H. MYNH |ER REQUIREMENTS AWARD
Use one shedor each awal category (Item Management Specialiggquipment Specialistgetc.).

IAWARD ILoc Jloo |[sa]lsm JIwR Jlasc Jlesc | AESAC
1. NAME

2. GRADE

3. ORGANIZATION

4. INDIVIDUAL CREATIVE EFFORTS

5. APPLICATION CONTRIBUTION
(AF-WIDE/DoD-WIDE)
6. COMPLEXITY

7. DIFFICULTY IN
IMPLEMENTATION

8. IMPORTANCE TO USAF/AFMC

9. ORIGINALITY

10. RESOURCE IMPACT

TOTAL

NOTE:

Rank orde each naminee (with 1 beirg the highet and 5 being the lowesthicategores (4) INDIVID-
UAL CREATIVE EFAFORTS through (10)RESOURCE IMPACT. Totalfrom allmembers d selection
commitee will determine overall ranking order of nominees.
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